INPUHATO: YTBEP)K,Z[EHO
Ha [legaroruyeckom cosere
MBOY «COIII Ne 13»

ITpoToxon Ne 1 ot 30.09.2024 1.

Ilonoxxenne
00 3JIEKTPOHHOM KJIACCHOM KypHaJIe
MYHHUIMIAIBHOTO OX0/KETHOE 001I1e00pa30BaTEIbHOTO YUPSIKICHMSI
«Cpennss obmeobpa3oBarenbHas mkoga Ne 13»

1.006mue mo10xKeHust

1.1.Hacrosmee Ilonoxenue o6 opranusanuu paGoThl C 9JIEKTPOHHBIM KIACCHBIM YKYPHAIOM
B MYHHIHUNAIGHOM  OIO/DKETHOM  0OlieoOpazoBaTenbHOM — yupexaeHun  «Cpenmss
obmeobpasopatenbHas mkosma Ne 13» ( manee - Ilomoxkenme, o6pa3oBaTeNbHAS
OpraHusanus) pa3paboTaHO Ha OCHOBaHUM JCHUCTBYIOIIErO 3aKOHOJATENLCTBA Poccuifckoit
®eniepanyy 0 BeICHUH JOKYMEHTO000POTa U ydyeTa y4eOHO-[€1arOrnIeCKOM IeATeIbHOCTH:
- @epepanpHoro 3akoHa oT 29.12.2012 Ne 273-®3 «0O6 oOpazoBanum B Poccmiickoii
Denepanuuy» ¢ m3mMeHeHusMu oT 2 urois 2021 roga;
- OenepansHoro 3akoHa Poccuiickoit @enepammu or 27.07.2006r Ne 152-®@3 «O
MEePCOHANBHBIX JAaHHBIX» B pefakiuu ot 2 utoiist 2021 roxa;
- IIucepma MunoOpHayku Poccuu ot 15.02.2012r Ne AII-147/07 «O MeTOZMYECKHX
PCKOMEH/IANKUAX 10 BHEAPEHUIO CHCTEM BEICHUS )KYPHAJIOB YCIIEBAEMOCTH B JJICKTPOHHOM
BUZEe» ¢ u3MeHeHusiMu oT 21.10.2014r;

ITucema ®enepanbHOro arenrcrBa mo obpasoBanuo or 29.07.2009r Ne 17-110 «O6
00€ECIIeUeHNH 3aIUThI MEPCOHANBHEIX JaHHBIX);
- [Tncema MunoGprayku ot 13.08.2002 r. Ne 01-51-088un «O6 opraHu3anuy KCIOJIb30BAHMS
MHOQOPMALMOHHBIX W KOMMYHHKAI[MOHHBIX  pECYpcoB B  00LIe00pa3oBaTEIbHBIX
YUPEKICHUSIXN;
- OenepanpHoro 3akoHa Poccmiickoit ®emepaum ot 27.07.2006 Ne 149-®3 «0O6
MHGbOpMaIY, HHHOPMALMOHHBIX TEXHOJIOTHAX M O 3aLIUTe HHGOPMALUM» ¢ H3MEHEHUSIMU
ot 02.07.2021r;
- Ilpukazom MuHHCTEpCTBA 3PABOOXPAHECHUSI M CONMAIBHOrO pasBUTU Poccuiickoit
®enmepauu - ot 26 asrycra 2010 roma Ne761 «O6 yrBepxkaenum ExuHOrO
KBaJIM()UKAIIMOHHOTO  CIIPABOYHHMKA JIOJDKHOCTEM  pPYKOBOAMTENEH, CHENMANUCTOB U
ciyxamux», pasjaen «Kpanu@uKaloOHHbIE XapaKTEPUCTHUKH JIOJDKHOCTEH pPaGOTHHMKOB
00pa3oBaHMsA», B KOTOPOM TOBOPUTCS, YTO B JOJDKHOCTHBEIE OOS3QHHOCTH yUYHMTENS BXOMUT
«OCYHIECTBJICHUE KOHTPOJILHO-OLUEHOUYHON IEATENPHOCTH B 00pa30BaTENbHOM IPOLIECCE C
UCIIOIb30BAHUEM COBPEMEHHBIX CIIOCOOOB OLIEHUBAHUS B YCIOBHSX HWH()OPMAIHOHHO--
KOMMYHHKAIIMOHHBIX TEXHOJIOTW (BEICHHUE JIEKTPOHHBIX (HOPM JIOKYMEHTAIMK, B TOM YUCIIE
BJIEKTPOHHOI0 XKypHaja U JHEBHUKOB 00ydaromuxcs)», B pegaxiuu ot 31.05.2011 roga.



1.2.Ilonoxxenue ompenenser mpaBwia paboThl U eQUHBIE TPeOOBaHMS 110 BEJCHHUIO
9JICKTPOHHOI'O )XypHasa B 00pa30BaTeIbHOMN OpraHu3alivu.

1.3.05IeKTpOHHBIA  KypHAT  SBJISETCS  TOCYAAPCTBEHHBIM — HOPMATHBHO-(MHAHCOBBIM
JIOKYMEHTOM U BEJECHHUE €r0 00A3aTENIHO VISl KaXKIOTO YYHTEIS U KJIIACCHOTO PYKOBOIUTES.

1.4.O/EKTPOHHBIM KIIACCHBIM JKYpPHAJOM Ha3bIBACTCS KOMIUIEKC IPOrPAMMHBIX CpPEJICTB,
BKJIIOYAIOINMI 0a3y JAHHBIX, CO3/IaHHYIO B aBTOMATH3UPOBAaHHON HH()OPMAIIMOHHOI CHcTeMe
U CpeCTBa JocTyna K Heit (nanee - 9K, C).

1.5.051eKTpOHHBIA KJIACCHBIM JKypHAJI CIYXWT JUIS pElIeHHs 3a[ad, ONMCAHHBIX B II. 2
Hactosero [lomoxenus.

1.6.051eKTPOHHEIN KypHAT JOJDKEH MOICPKUBATHCA B AKTyaIbHOM COCTOSHHH.

1.7.11omnb30BaTeN MU 2JIEKTPOHHOTO JKypHAJIa SIBISIOTCS: aJMAUHUCTPAIUS IKOJIBL, YIUTEs,
KJIACCHBIE PYKOBOIUTENHU, 00YYAIOIIHECS U POAUTEIIH.

1.8.05eKTpOHHBIN JXypHaJl SBISIETCS YacThiO WH()OPMAIMOHHO-06PAa30BATENBHON CHCTEMEI
LIKOJIBI.

1.9.B cinyyae HeBHINONHEHUs JaHHOTO IloNOXEHMS aJMUHUCTpaLys OOpa3oBATEIBHOMN
OpraHu3alii KMMECT IPaBO HajlaraTh JUCHUIUVIMHAPHBIE B3BICKAHUS B YCTAHOBJICHHOM
JEHCTBYIOIIMM 3aKOHOAATEIECTBOM TIOPSIIKE.

2.3aa4u, pemaemMple ¢ IOMOILILIO 3JIEKTPOHHOTO KJIACCHOI0 Ky pHAJIA
OJEKTPOHHBIH JKypHaJl HCIONB3YETCS JUIS PELIEHHS CIIEAYIONIMX 3a1a4:

2.1.Xpanenne JaHHBIX 00 yCIEBAEMOCTH U MMOCEIAEMOCTH 00YUYAIOIIMXCS.

2.2.BeBox mHGOpManMy, XpaHsmeicss B 6a3e JaHHBIX, HA OYMaXXHBIA HOCUTENH IS
obopmiieHHss B BHUJE JIOKYMEHTa B COOTBETCTBMU C TPeOOBAHMAMU POCCHICKOTO
3aKOHOJIaTEJILCTBA.

2.3.0nepaTUBHBIHA JOCTYI K OLIEHKAM 3a BECh [IEPUO/I BEJICHUS XKy pHAJIA I10 BCEM IIPeIMETaM
B J11000€ BpeMs.

2.4.ABTOMATH3aMSA CO3JJAHUS IIEPUOANICCKUAX OTYETOB YUUTENCH U a[MUHUCTPALIUH.
2.5.CBoeBpeMeHHOE  MHGOPMHUPOBAHHE pOJHUTENICH 110 BOINPOCAM  YCIIEBAEMOCTH U
IIOCEIIaEMOCTHU UX JIETEH.

2.6. KOHTpOJIb BBINOJIHEHUS 00pa30BaTEIBHBIX MPOTPAMM, YTBEPIKIECHHBIX YIEOHBIM [UIAHOM
Ha TEKyU[MiA Y4eOHBIH To/I.
2.7.Co3nanue eHOMi 6a3bl KaJleHIApHO-TEMAaTHIECKOrO IUIAHUPOBAHUS 110 BCEM y4EOHBIM



MpeaMeTaM H népanneﬂﬂM KIIACCOB.

2.8.Co3ianvie 1 peatu3anus JUCTaHIIMOHHBIX YI€OHBIX KYPCOB.

2.9.Cozranme nopThoano o0yJarommxcs, e aroros.

2.10.Co3ianue ycnoBuii JUIst AUCTaHIIMOHHOTO KOHCYJILTUPOBAHUS 3a00JIEBIINX JICTEH.

2.11.PazpaboTka u TIpOBEJEHHE JHATHOCTMYECKMX U TECTOBHIX paboOT ¢  IENbIo
IIPOMEKYTOYHOIO M UTOTOBOTO KOHTPOJISL.

2.12.ABromMaruzanus  CO3MaHMA IMPOMEXKYTOYHBIX M WTOTOBBIX OTYETOB  yUUTEJEHi-
IIPEIMETHUKOB, KJIACCHBIX PYKOBOAUTENIEN M aIMAHUCTPALIHH.

2.13.06ecnieuenrie BO3MOXKHOCTH TIPSIMOTO OOIICHHST MEXJLY YUHUTEIAMHE, aJAMHUHUACTPALICI,
POIUTENIAMU U 00YUYaAIOIUMUCS BHE 3aBUCHMOCTH OT MX MECTOIIOJIOKEHHUS.

3.ITpaBuna u NOPAIOK PaGoThI € 3JEKTPOHHBIM KJIACCHBIM 5Ky PHAJIOM

3.1.Benenne DX o6s3aTeNbHO AT KaXIOT0 HEIarora, KIacCHOro pyKOBOJUTENIS, a TAIOKE TeX
paboTHukoB I1Ixoisl, B 4bM HYHKIIMOHAIBHEIE 00I3aHHOCTH 3TO BKIIIOUEHO.

3.2 Iloanepxanue B aKTyaabHOM COCTOSIHUH MH(OpMAIy, Xpausieiics B 6ase qaHabX DK,
ABJISIETCS 00SA3aTENLHBIM.

3.3.Yuer peanmsanmu 00pa3soBaTeNbHBIX MMPOrPaMM M OCYINECTBIEHHS 00pPa30BaTEIbHOM
JESATEIBHOCTH BEAETCA BCEMHU IIeJarorndyecKuMu padbotaukaMu I11KoJIbI.

3.4.Pacnpesienienre  3aHATMH 1O IpeaMETaM W 3aKpeIUIEHHME HUX 33  YYUTCISIMH
OCYIIECTBJIIETCSI Ha OCHOBaHMM Y4YeOHOro IUIaHA W paclpeleleHHs IeAaroruuecKoi
Harpys3Ku.

3.5.BBox B OX jmar npoBelcHUS 3aHATHI B COOTBETCTBMU C PACIIMCAHUEM 3aHSITHI, TeM
YPOKOB, 3aJJaHHBIX JOMAIIHUX 33J[aHHi, OTMETOK 00YYarOLIUXCS M CBEICHUI 06 OTCYTCTBUM
yJaIuxcsl Ha ypoKaxX OCYILIECTBIISIETCS] YUUTEIISAMU €KEIHEBHO.

3.6.Buecenne B DX wuHpopMmaimu 06 OTMeTKax OOy4yalOUXCS M CBENCHUHA O
IPUCYTCTBUM/OTCYTCTBUH YUYAIIUXCS JOJDKHO IPOU3BOJUTECS B JIEHD IIPOBEACHNUS 3aHITHUS HE
no3aHee 20:00.

3.71lIkosa rapaHTHpYeT Y4YallUMCS M MX PORHMTENSAM (3aKOHHBIM IPEACTABUTEILIM)
BO3MOXXHOCTh ~ OINEPaTHUBHO II0JIy4aTb HH(MOPMALMIO O TEKyUIeH YyCIeBaeMOCTH U

IoceIaeMocTy yyarerocs yepes DXK.

3.8.11pu Bepennu DX KaxIbIM earoroM (yUuTeneM) TOJDKHO COOIIOIATECS eAMHO0Gpa3He



3aITOJIHEHUS JKYPHAJIOB B 4aCTH TEM IPOBEJCHHBIX YPOKOB (B COOTBETCTBUH C paboueil
IIPOrpaMMOM 110 IPEIMETY), BBICTABJIEHHBIX OTMETOK, IPOIYCKOB YPOKOB M 3alUCei o
JIOMAIITHEM 3aJaHHH.

3.9.I1omp30Barensam DX 3anpelaercs nepefaBaTh CBOM MEPCOHAIBHEIC PEKBU3UTHI JOCTYIIA
K OX apyruM numam.

3.10.Corpyanukam IlIxois! 3ampemaercs gomnyckars ydammxcs IIkonsr k pabote ¢ XK.

4. @yHKuHOHANBLHBIE 00513aHHOCTH padoTHHKoB MBOY «COIIl Ne 13» mo 3anoHeHu 0
3JIEKTPOHHOIO »ypHaJa:

4.1 Ilone3oBatensimMu DX SABISIOTCS:

-aaqmuuuctpanys HIkossr: gupexrop 1Ikossl, 3aMecTHTENN TUPEKTOpa;

- IeJ1arory;

- KJIACCHBIE PYKOBOJIUTEIH;

- ucreryep o0pa3oBaTeNbHOU NS TEIBHOCTH,

-aamuHuctparop IXK;

- CIIELIMATIUCT KaJpoBOi ciry k0561 IT11KOJIEL.
4.2.YVyamuecas U MX POAUTENM (3aKOHHBIE MPEICTABUTENIN) ABJISAIOTCA II0JIb30BATEISIMMU
3JIEKTPOHHOTO THEBHHKA.

4.3. Tupexrop I1Ikossr yTBepKIaeT:
-y4eOHBIH miaH;
- IEJTarOrMYECKYI0 HArpy3Ky Ha 4E€TBEPTH (MOJIyroiue/yueOHbIi roj);
- pacriucaHue 3aHATUNA Ha y4eOHBIH IEPUO/T;

- CIIMCOYHEIN cocTaB yuaniuxcs kiaccoB [1Ikomsl He mo3anee 31 aBrycra;
- CIIMCOK KJIAaCCHBIX PYKOBOAUTEIEH He mo3aHee 31 aBrycra.

4.4 .3amecturenu nupexropa IIIKosI:
-OpraHu3yIOT KOHTPOJIb 32 CBOEBPEMEHHOCTBIO U IIPABUIIBHOCTBIO PA0OTHI yUUTEIIEH-

OPEAMCTHUKOB M KJACCHBIX PYKOBOAMTENEH MO HHYOPMAIMOHHOMY HAIOJHEHHUIO
3JICKTPOHHOrO JKypHaja M CBOEBPEMEHHOCTHIO HMH(DOPMHUPOBAaHUSI pojauTeNieil (3aKOHHBIX
IPEACTAaBUTENEH) O TEKyIEH U UTOrOBOM YCIIEBAEMOCTH M MOCEINAEMOCTH O0YYAIOLIIXCS B
pasmeine «KiaccHbIi )XypHaI», B COOTBETCTBUU C IUTAHOM «BHYTPHUIIKOJIBHOTO KOHTPOJI»;

-BeyT OyMasKHBII JKypHaJ yueTa IPOIYIHICHHBIX U 3aMEIICHHBIX YPOKOB;

- 110 OKOHYaHUH UTOTOBOTO MEPUO/IA:

1) mpoBo#AT aHaMM3 OOBEKTUBHOCTU BBICTABJIEHHBIX UTOrOBBIX OTMETOK, BEJICHHUS
3JIEKTPOHHBIX )KYPHAJIOB B IIEJIOM;

2) 3HaKOMAT y4YUTENEeH-IIPEIMETHIKOB, KJIIACCHBIX PYKOBOAMTEIEH ¢ 3aMEYaHUSIMU
10 BEJICHUIO IEKTPOHHOIO XKypHAJIa;



3) IPEeACTaBIAIOT OTYETHl IO paboTe yuHuTesell Ha OCHOBE aBTOMATU3MPOBAHHBIX
otryeroB MC B lenapraMeHT 00pa3oBaHus;

-(hopMHUPYIOT 10 OKOHYAHUU UTOrOBOTO EPUOJIA OTYETHI KIACCHOTO PYKOBOIUTEIS
00 yCIIeBaeMOCTH U IOCEIAeMOCTH 00YUarONIMXCsl KIacca Ha GyMaKHBIX HOCHTENISX;

-II0 OKOHYaHUH Y4eOHOro rojia KOHTPOJIHMPYIOT MPaBUILHOCTE 3aII0JHEHUS OTYETa
«CBojiHast BEIOMOCTh ydYeTa YCIIEBAGMOCTH» KIACCHBIMU PYKOBOJWTENSAMHM M HEPEJAIOT
OyMajkHbIE KOIIMH JJAHHOT'O OTYETa CeKPETAPIO LIKOJIBI JUIs JalbHeHIIei paboTH! 110 mepeiaue
B apXUB, B COOTBETCTBHH C IIPaBUIIAMHU JEJIOTPOU3BOICTBA.

-CO3/Ial0T U MyOJIUKYIOT OOBSABICHUS Ha ODJIEKTPOHHOM JOCKe OOBsBICHUN (B
KOHTAKTHBIX I'PYIIIax) O BPEMEHH U MECTE KIIACCHBIX COOpaHUii, I3MEHEHHAX B PACIIUCAHIH
U IpYToii orepaTuBHON MHPOPMAIMHY ISl yUUTeNel, 00YYaroIuxcs ¥ POAUTENIEH.

4.5.Yuurens (negarornyeckuii paboTHHK):

- 3anmoHs0T O)K B IEHb IIPOBEICHHS YPOKa: 3alUCHIBAIOT TEMY ypoKa (0043aTeIbHO
YKa3aHUE TEM IIPAaKTUYECKUX, JaOOPATOPHBIX, KOHTPOJBHBIX PabOT, TECTOBBLIX 3alaHMHIA.
Hanpumep, Koumponvuuiii Oukmanm «Crodicrsle npednoscenusy, npakmudeckas paboma
«Pasmewenue monnuenvix 6azy), TOMalIHee 3ajlaHKE, BHICTABISIOT OTMETKHU, IIOTyYEeHHBIC
00yYaroImuMHuCs;

- NPH NPOBCJICHUU CABOCHHBIX YPOKOB 3aIlUCHIBAIOTCA TEMBI KaXKJIOTO ypOKa
OTAEbHO, cornacHo KTII, npouyepku, 0603HaYaAIONIHE CIIOBTOPY, 3alPEIICHbI, COKpALIEHHIE
CJIOB IIPY 3AIIUCH TEM YPOKOB - HE JIOITYCKAETCS,

- Ha KaXJOM YpOKE OTMEYalOT B DJEKTPOHHOM JKypHAJCé IIOCEIAaEMOCTh
oOyyaromerocs. B cirydae oTCyTCTBUs yUeHUKA 10 JIFO6OM PUUKMHE B rpade «IPUCYTCTBUCY
CTaBUTCSA OTMETKa «HesiBKay (H).

- OTBEYAIOT 33 HAKOIUISIEMOCTh OTMETOK 00YYaroIuMcs;

- CBOCBPEMEHHO BBICTaBJIAIOT UTOIOBBIE OTMETKH 32 YETBEPTH/TOJ] 00yUaroIuMCs,
HaXOJIIIUMCS Ha JoMalHeR Gpopme o0yuyeHus, o BCeM IpeiMeTaM y4eOHOro IIaHa;

-Opra"usyroT oOMeH uHopMaIueid ¢ 00yJaronMMICT U POJUTEIIMU (3aKOHHBIMU
IIPEJCTAaBUTEIISIMHT);

-CBOEBPEMEHHO BBICTABJIAIOT OTMETKU B rpade Toro AHs (4rcia), Korjaa npoBenéH
YPOK WM MUCBMEHHAs paboTa. BBHICTAaBISIIOT OTMETKU B AJIEKTPOHHBIN JKYPHAJI TONBKO I10
Ha3HAYCHHBIM 3aJaHUAM M C OO0sA3aTEJIBHBIM YyKa3aHHeM Tuna 3afadHus. OTMeTKu 3a
NUCBMEHHEIE PaOOTHI (JJabopaTOpHBIE, MPAKTUYSCKHE, KOHTPOJILHEIE UKTAHTHI, COUMHEHHS
M T.J.) BBICTaBJSIOTCS Ka)XIOMy OOYYarolleMycs B CPOKH, MPEIyCMOTPEHHBIE HOPMaMU
IIPOBEPKHU MMUCbMEHHBIX padoT;

-BBICTABJIIOT TEKYIUE OTMETKH €XKEIHEBHO HEIOCPEICTBEHHO Ha YPOKE WM
otcpoyeHo 10 20:00 gacoB Kax10ro0 JHS B TOUKAxX SKcuryaTamuu DXK;

[P BBICTABJICHUM OTMETOK I[I€JarOrMYeckoMy paOOTHHKY pa3peliaercs
UCITI0JIB30BATh TOJIBKO OJWH M3 CIEAYIOLIMX CUMBOJIOB «2%», «3%», «4», «5» (KpOME OTMETOK
3a COYMHEHHUE, H3JIOXKEHHE, KOHTPOJBHBIE JUKTAHTHI C IPaMMAaTUYCCKMM 3aJaHUEM I10
PYCCKOMY SI3BIKY);

-B [IEPBOM KJIaCCe UCKIIIOYEHA cucTeMa 0albHOTO (OTMETOYHOT0) OIICHUBAHMS,

-peKOMEH/yeTCsl B TEUEHHE ypoKa B 2-11 kjjaccax BBICTAaBIIATH B CPEIHEM HE MEHEE
3 orMmeToK. B ciydae orieHuBaHuUs 3HaHUi, 00yJarorerocs Ha «2» (HeyJIOBIETBOPUTEIHHO),
Iearoruyeckuii paboTHUK 00s3aH OIPOCUTH €ro B 2-X-3-X-JHEBHBIN CPOK;



-0c000e BHUMAaHKE CIIeyeT 0OpaTHTh Ha CrielUdUKY 3aruceil ypokOB [0 PYCCKOMY
A3BIKY U JIUTEpaType:

1) ormetku mo surepaType (COYMHEHHE, WM3IOKCHHE) M II0 PYCCKOMY SA3BIKY
(KOHTPONIGHBIH JIMKTaHT C TPaMMAaTHYECKAM 3aJaHHEM, W3JOKEHHE U COYHHEHHE)
BBICTaBJISIIOTCA B OAHY KOJIOHKY (4/5, 4/4, 2/2);

2) OTMETKM 3a BBIPA3UTEBHOE YTCHHE HAM3YCTh CIIEAYeT BBICTABIATH B KOJOHKY
(aTa BBICTaBJIEHUSI OTMETKH JIOJDKHA COOTBETCTBOBATH JaTe, KOrAa OBLIO JaHO JOMAIIHEe
3a/1aHKe «BBIYYUTh HaU3yCTh») BCEM O0YUJaIOIIMMCS;

3) 3amuch O IMPOBEIAECHHUH YPOKOB Pa3BHUTHS PEYH, BHEKJIACCHOTO YTEHHs AENIaeTCs
TaK: Paseumue peuu. Hsnoscenue c snemenmamu couunenus. Buexnaccrnoe umenue. A. C.
Iywikun. « Memenovy;

~OTMETKHU 110 (PM3NYECKOH KyJIbType BBICTABIISIOTCS Ha KaXX/IOM YPOKE 3a YCBOCHHE
KOHTPOJIGHOT'O JIBUraTEJIbHOTO YMEHUS;

-HanpoTHB (paMMIMU 00YUaIOUIErocsi, 0CBOOOXKAEHHOTO OT YPOKOB (M3MYECKOM
KyJIBTYphl, Ha CTpPaHHUIE IIpeIMETa HHMKaKWX 3amuceid He mpousBomutca. OcBoOOXKIEHHE
o0ydaromuxcs OT 3aHATUN (QU3NYECKOM KyJIBTYypoil He OCBOGOXKIAET MX OT ITOCEIICHMS
JQHHBIX YPOKOB, €CIIM K TOMY HET MEIWLMHCKHMX IPOTUBOIOKa3aHUM. JlaHHas KaTeropus
00y4aromuxcs OLIEHUBAETCS Ha OCHOBAaHWM YCTHBIX OTBETOB, pedeparoB, COOOINCHHUIA,
IIPE3CHTAIUH 10 TEOPETUUIECKOMY MaTepHay;

-3aIIOJIHSFOT 3JIEKTPOHHBEIA JKypHaln B JEHb IPOBEAEHHs ypoKa (Tema ypoka,
JIOMalllHEe 3aJJaHue):

1) cBOEBpEMEHHO (JI0 CIEAYIOIIEro YpOoKa, MOCIE IPOBEJEHUS KOHTPOJIBHOM paGoThI
B CPOK HE MPEBHIIIAIOINMUMA 3 JHEH) BHOCUT B 3JIEKTPOHHBIH JXypHAI OTMeTKH. JlomycKaercs
BBICTaBJIEHUE HECKOJIBKUX OTMETOK B OJHOW Jare ¢ yka3aHueMm Tuma 3amaHuii (OTBeT Ha
ypoxe, KonrponsHnas pabora, CamocTosrensHas pabora, JlaGoparopuast paGora, IIpoexr,
CpesoBast pabora, Pedepar, Juxrant, Counnenne, snoxenue, [Ipakruueckas pa6ora,
3auer, TecTupoBaHue).

Ilpu oTCyTCTBMM 00Y4YalOIErocs Ha YpOKE JOIYCKACTCSl BBICTABICHUE €My
TMIOJIOXKUTEIIBHOM OTMETKM ¢ yKa3aHueM Tuma 3ajanuil (CamocrosrensHas pabora, ITpoexkr,
Counnenue, 3auer, TecTupoBanue), B rpade Toro aus (Yucia), KOTaa MPOBEAEH YPOK HITH
[MCBMEHHas paboTa;

- 3aIOJIHSIOT CTpaHuUILy «JloMallHee 3aJaHue»; BHECEHUE B )KypHAJI HHYOpMaIUK O
JIOMaITHEM 3aIaHiM JOJDKHO IIPOU3BOJUTHCS B JCHB MIPOBEJICHUS 3aHATHSA HE MO3/(HEE, YEM
4epes 3 yaca I0ciie OKOHYAHUS BCEX 3aHATUHN TaHHBIX 00YyJaroIIuXcs;

-B Clly4ae TEeXHMYECKUX IpoOiieM, CBA3aHHBIX ¢ paboroit MC memarormyeckuii
pabOTHUK 3arONHAET JJICKTPOHHBIN XKypHAJ B TEYEHHME TPEX IHEH Mocie BO30OHOBIICHMS
crabwibHOM paboTel cepBuca. Ilemarornyeckue paGOTHHUKMA HECYT MEPCOHAIBHYIO
OTBETCTBCHHOCTb 32 CBOCBPEMEHHOE U JOCTOBEPHOE 3aII0JHEHUE HIEKTPOHHOT'O JXypHAIa;

Opu  3alOJHEHUMM  JOMAalIHMX  3aJaHuil  mejarormueckue  pabOTHUKH
PYKOBOJICTBYIOTCSI CJIEYIOIIUMU TPEOOBAHUAMU:

1) samucaTe coiepikaHHe 3a/laHUs, CTPAHMIB, HOMEpa 3aja4 M yIpakKHEeHHUil
(nanipumep, §2; §3, crp. 26, Ne 14; ctp. 29, ynp. 18; ctp. 26-28 (B ciyuae, ecin MaTepuan



y4eOHHKa He pasOuT Ha maparpadbl), 3aOJHATH TaONHIY Ha CTP. 14; BEIyYHUTH HAU3YCTH
ctuxoTrBopenue A.C. Ilymxkuna «IToaty),

IpU OTOM JIOIYCKAETCS COKpPAIIEHUE TONBKO JBYX CJIOB: «CTpaHHUIAY,
«yMpaXHEHUEY. 3aIKCh JENAETCSl CTPOTO MOCIE KaXKI0ro MPOBEAEHHOIO YPOKa;

- IOITyCKACTCs OTCYTCTBUE JOMAIHEr0 3afaHus Mo mpeaMmeTaM «Dusmyeckas
KyJIbTYypa», «Tpya», 4To MO3BOJIAET CHU3UTHh HArpy3Ky Ha YYEHHKa IIPH IIOATOTOBKE K
ypOKaM Jioma;

-y 00y4aromierocs, HaXo/AIIerocst Ha 00y9YEHHH B CAHATOPHBIX 00Pa30BATEBHBIX
3aBCACHUSX B TEUEHUE YETBEPTH MM y4eOHOT0 rojia, nporycku «H» He mpocTaBisroTcs;

- 10 OKOHYaHWUHU YETBEPTH IENATOTMYECKUI PaOGOTHUK, BHIMONHSIIOIUN (QYHKIIN
KJJaCCHOTO PYKOBOJMTEJISl, HA OCHOBAaHUM CIIPaBKH (BEJOMOCTH) UTOTOBOM YCIIEBAEMOCTH,
BBICTABJISIET UTOTOBBIE OTMETKU 3a YETBEPTH/TOJl IO BCEM MpeaMeTaM Y4eOHOro IniaHa.
Crpaska (BeZIOMOCTB) BKJIa/IBIBACTCS B JINUHOE JIEJIO 00YUYaIOIErocs;

- Ie/IarOTMYECKUe pabOTHUKM, MNPOBOJSINUE 3aHATUS Ha JOMY, BBICTABIISIOT
orMeTKH B O)K 00ydeHus Ha oMy,

- BBICTAaBJICHHE HEYJ(OBJIETBOPUTEIBHBIX OTMETOK B IEPBBIM y4eOHBIA JEHB
YETBEPTH, B TMICPBHIC YPOKM I1OCIIE JIUTEIBHOIO OTCYTCTBHS, oOydaromierocs (3-x u Goiee
YPOKOB) HENOHMYCTHUMBI, TaK KaK CICp)KHUBAaeT pa3BUTUE YCIEXOB B MX y4eOHO-
[IO3HABATEJIFHOW JEATEILHOCTA U (OPMHPYET HEraTUBHOE OTHOIICHHE K YYEHHIO U
y4eOHOMY TpeMeTYy;

- CBOCBPEMEHHO YCTPAHSIOT 3aMEYaHHs B DJIEKTPOHHOM JKypHANC, OTMCUCHHBIE
3aMECTHUTENIEM JUPEKTOPA B a/IMUHICTPATUBHON CIIPaBKE;

- OpraHM3yIoT oOMeH HHpopManuei ¢ 00yJarOIUMHUCS U POAUTEIAMHU (3AKOHHBIMU
npeacrasurenavu). OOMeH uHGOpPManmedl OCymIECTBIIETCS ¢ YYETOM COONIOIEHUS
COXPaHHOCTH MEPCOHAIBHBIX JIAHHBIX.

- B Clly4yae OTCYTCTBMS YYUTENs, IPEIMETHUK, 3aMEUIAIONINIA KOJUIETY, 3aIOJIHIET
9JICKTPOHHBIN JXypHAJI B YCTAHOBIIEHHOM IOpsKe (TOJIKCH U IPYTUE CBEICHMS JEJAI0TCA B
KypHaJIe yJeTa IIPOILY EHHBIX U 3aMEIIEHHBIX YPOKOB);

- OTBEYACT 33 HAKOIUIIEMOCTh OTMETOK, KOTOPAas 3aBUCUT OT HEJEIbHOM Harpy3Ku
YUHTEIIS U IOJDKHA COOTBETCTBOBATH IOJNI0KEHUIO «O BEICHUH KIIACCHBIX KYPHAIOBY,

- HECET OTBETCTBEHHOCTH 3a CBOEBPEMEHHOE IIPOXOKICHUE YUeOHOM IPOrpaMMEL;

- B Clly4ac NMPOBEACHUS YPOKa B JUCTAHIIMOHHOM PEXHME B IIEPHOJ aKTUPOBAHHEIX
JHCH, AHEH SIMAEMUNA ¥ UHBIX CllydasX, B rpady 3JIeKTPOHHOro XypHana «Tema ypokan,
BHOCHUT 3alICh TEMBI ypOKa U3 KaJEHAApPHO-TEMATHYECKOrO IUIAaHUPOBaHHsS, a B Ipade
«/lomarsee 3amanme» BHOCHT 3amuCh: JlMCTaHIMOHHAS (opMma: 3ajJaHus, KOTOPHIE
HEOOXOJMMO BBINOJHUTE OOYYAIOIIMMCS Ha OSTOT YpPOK. [Ipu MpoOBeJeHMH YpoKa B
JMUCTaHIIMOHHOM PEXHUME JIOILYy CKAETCs BHICTABJIICHHUE MOJIOKUTEIBHEIX OIEHOK;

- B Cllyyae He3arulaHMPOBAHHOIO IIPOBEACHHUS ypOKa COMIACHO MPUKA3y AUPEKTOpa
MO IIKOJe (JUarHOCTWYECKas paboTa, aIMHHHCTPATHUBHAS KOHTPOJIbHas pabora m mp.)
IIPOBOJUT KOPPEKTUPOBKY KaJIEHJapHO-TEMaTUYECKOTr0 IUIaHUPOBaHus. J[J1st 3TOro B pasjeie
«llmanupoBanue ypoKoB» BHEIOMpAeT IpPEAMET, Mapajuielib, BapHaHT, Jlajee TEMy YpOKa,
KOTOPYIO HYXHO OTPEJIlaKTUPOBATE;

-I10 OKOHYaHUU yueOHOTro roja:



1) B xmaccax, rae He MPOBOMHMTCSA WTOrOBas aTTECTAIMS, BBICTABISIET IOJOBBIC
OTMETKH U NyOJHUpYeT UX B rpade «Torossiey;

2) B 9-x wiraccax mocrie 3amnondedus rpadsl «'0moBas OTMETKA», BBICTABJISET
OTMETKH I10CJIE IPOBEACHHOI0 9K3aMeHa B rpady «OK3aMeH», a 3aTeM BCEM 00yUYarOIUMCS

BBICTaBJISIET MTOTOBBIE OTMETKH C YYETOM IOJOBOM M JK3aMEHAIIMOHHON OTMETOK (eciu
9K3aMCH I10 JAHHOMY IIPEIMETY HE IPOBOJIMIICS, TO HTOTOBasi OTMETKA Iy OIUPYET rOZI0BYIO);

3) B 11-x wmaccax B Tpady «DK3aMEH» BBICTABISET KOJNHMYECTBO OaJlIoB,
IIOJIy4EHHBIX Ha DK3aMCHE;

-HCCET ~ OTBETCTBEHHOCTh 3@ COXPAaHHOCTH CBOUX PEKBH3UTOB  JIOCTYIIA,
HCKJTIOYAIOIIYIO ITOAKIYECHHUE TOCTOPOHHMUX K VIC;

-HE JIOIyCKAETCs IIPUBJICUCHHIE 00YYaroluXcsl K paboTe ¢ 3IEKTPOHHBIM XKYPHAIOM
(moryckaeTcs TOBKO MPOCMOTD).

HecyT OTBETCTBEHHOCTH 3a CBOEBPEMEHHOE M B IMOJHOM OOBEME MPOXOXKICHHE
nporpamMmHoro mMatepuana B coorBercTBuu ¢ KTII u 3a coXpaHHOCTh CBOMX PEKBH3HTOB
JOCTYTIa, UCKIIIOYAOIITYIO, TIOAKIIOYEHHE TIOCTOPOHHHX.

4.6.1Tenarorunyeckue paGOTHHUKHM, BBIIOIHSIONKE GYHKIMU KJIACCHOTO PYKOBOIUTEIS:

-IIPOXOJUT O0yYeHWE Ha INKOJBHBIX CEMHHApaxX, HAMpPABICHHBIX HA HU3ydeHHE
IIPHEMOB PabOTHI C SIEKTPOHHBIM JKYPHAJIOM;

- CJIEJAT 3a aKTyaJbHOCTHIO HaHHBIX 00 oOydaromumxcs. CBEpSIOT MEPCOHAIBHEBIC
J@HHBIC 10 OKOHYaHUHU KaXKOW YETBEPTHU U MPH HAIMYUU B HUX U3MEHEHMI BHOCAT B DK
COOTBETCTBYIOIIHE MTPABKM;

- OpraHusyroT cOOp KOMIUIEKTa JIOKYMEHTOB IO 00ECIEYEHHUIO 3aKOHOAATEIBHBIX
TpeOOBaHuMI 0 3a1UTe ePCOHATBHBIX AaHHBIX (I1][H);

- ©XEJHEBHO KOHTPOJIUPYIOT IMOCEIAEMOCTh 00YYaIOIUXCs U KOPPEKTUPYIOT B DK
NPUYHMHY IPOIyCKa YpOKa IO BCEeM MpeAMeTaM y4eOHOro ITaHa PeAaKTUPYIOT IIPOITYCKH,
BBICTABJICHHBIC ~II€arOrMYCCKUMU  pabOTHUKAaMM, IOCJI€ YCTAHOBJIEHHS IIPUYMHBL
OTCYTCTBUS, 00yUJarOIIEerocs:

H — orcyrcTBue o6yuaromnierocs Ha ypoke 6e3 yBaKUTENbHON IPHYLHEL,
b - orcyTcTBHe o 6oe3nmy,

VII - yBaxkuTeNbHAS IPUUMHA;

CBOEBPEMEHHO MPEOCTABIISIOT €AarOrMIeCKUM paboTHUKAM QUIHIECKOM KYILTYPEI
HPOPMAIUIO 006 OCBOOOXKICHUH 00YYAIOIIMXCS OT YPOKOB (PU3KYJIBETYPEL;

B Hayajie y4e6HOro roia OCyLIECTBISIIOT IJICHUE KJIacca Ha IOArPYIIIEL,

BEJIyT MOHUTOPUHT YCIIEIHOCTH O0YYCHUS; ¢

OpraHusyoT oOMeH MH(pOpManHUeil ¢ 00yYaroIUMUCI U POMUTEIAMU (3AKOHHBIMU
[IPEACTAaBUTEIISIMHN);

OCYIIECTBILTFOT KOHTPOJIb IoceaeMocTH DK potuTensiMu 1 00yYaroIUMUCS,

UMEIOT [pPaBO MH(QOPMHPOBATH pPOMUTENEH O COCTOSHMU YCIIEBAEMOCTH U
IOCEIAeMOCTH UX JCTE Yepe3 OTYETHI, CPOPMUPOBAHHBIC HAa OCHOBE JaHHBIX D)K;

10 OKOHYaHUH Y4eOHOTr0 rojia (Ha OCHOBAaHHU UTOTOBOU BEJIOMOCTH YCIIEBAEMOCTH U3
9)X) 3amoHsAeTCs TNYHOE EI0 00YYaArOIIErocs;

CBOEBPEMEHHO BBICTABIIIIOT UTOIOBBIE OTMETKM 3a YETBEPTH/TOJ O0ydYaromuMCs,



HaxXOJMIIMMCA Ha OOYyYEeHUH B CAHATOPHBIX OOPa30BATENBHBIX 3aBEJEHUAX, IO BCEM
peaMeTaM yu4eOHOTO IJIaHa;

KOHTPOJMUPYIOT  BeICTaBieHMe B OXK  memarormyeckuMu — paGOTHHKaMU
YETBEPTHHIX/TIONYTOMOBBIX U TOJOBBIX OTMETOK B CPOKH, yCTaHOBJIEHHEIE «IIoI0sKEHHEM O
(hopmax, NEpHOAMIHOCTH, HOPSKE TEKYIIEr0 KOHTPOJIS YCIIEBAEMOCTH M POMEKYTOIHOM

arrectaiui obydaromuxcs MBOY «COIL Ne 13» 1 B COOTBETCTBUM C HUM (32 TPH JHS 10
Hayajla KaHUKYJI);

HPOBEPSAIOT OOBEKTUBHOCTH BBICTABJICHHS YETBEPTHBHIX\[IOJYTOJOBEIX M TOJIOBBIX
OTMETOK U HH()OPMUPYIOT POAUTENIEH (3aKOHHBIX MPEJICTaBUTENEN) O OBEIECHAN U yCIleXxax
o0yuJaromuxcs, UCIoib3yst BoamoxHoct DK,

OpraHus3yoT oOMeH MHQoOpMalell ¢ 00yJaIOMUMCS U POJUTEISAMU (3aKOHHBIMHU
npezacraBuresiavu). OOMEH HHGpOpManueil OCYIIECTBISETCS ¢ YYETOM COOJIOACHUS
COXPaHHOCTH IIEPCOHAIBHBIX JJAHHBIX.

HECYT OTBETCTBCHHOCTH 3a JIOCTOBEPHOCTH CIIMCKOB Kjlacca W HMHOpManuu o6
00yYaromuXcsl ¥ UX POJUTENAX. PeryispHo, He pexe OJHOTO pasa B IOJTOA, IPOBEPSIOT
U3MCHEHHE (AKTUYECKUX JAHHBIX W MPH HAJIWYUM TaKUX M3MEHEHHUH, BHOCST
COOTBETCTBYIOIIKE TOTPABKU;

HECYT OTBETCTBEHHOCTH 32 MHPOPMUPOBAHUE POAUTEIIEH O COCTOSHUM YCIIEBAEMOCTHU
1 MIOCEIIAeMOCTH UX JCTER Yepe3 CUCTEMY COOOIIEHHUI AIEKTPOHHOTO XKy pHaIa;

00€CIIeYnBAIOT BBITPY3KY, COXpAaHEHHE B DJIEKTPOHHOM BUJE, caady DK 3amMecTuresto
AUPEKTOpa, KypPUPYIOIIEMY Iapaljieilb 3a yueOHBIi o1 C eJIbl0 apXUBaLKH.

(GopMHpPYIOT JKypHaI B IIeYaTHOM BUJIE 32 yYEOHBIM ro U IEpeqaéT ero 3aMeCTUTEIIO
JUPEKTOpa, KypUPYIOLIEMY Iapajlieib.

- 3aIIOJIHSIOT B Hayajie y4eOHOro roja pasfen «JIucT 3/M0poBes»: CBENCHUSI O TPYIIIe
3/I0POBbS, MEAUIMHCKON Tpymne Juid 3aHATUH (QU3MYecKod KyJNBTypod, HOMepe
He0oOX0oMMMOl yueOHOH Mebenu, a TakKe MEAUIUHCKAE PEKOMEH IAIINY;

- 00ecnednBaloT aKTyalbHOCTh JaHHbBIX pasjeia DX «JIucT 3M0poBEs» B TeueHUe
rojia.

4.7. lucneryep 00pa3oBaTENBLHOTO YUPEIKICHUS

- BBOJMT U KOHTPOJIHUPYET aKTyaJIbHOCTh JaHHBIX ydauuxcs [konsr (®. U. O., rox
POXKICHHUS, I10JI, KOHTAKTHBIE JaHHBIE, J0OaBJIeHUE (PU3UUECKOTO JIUIA B TPYIITY « Y USHUKIY,
Ha3HAYCHUWE YYCTHBIX JIAHHBIX JUI1 BXOJa B OJIEKTPOHHBIM JHEBHUK) (pasmen DK
«YYEHUKNY);

- BBOJUT WM KOHTPOJIMPYET AaKTYaJIbHOCTh JAHHBIX O POJUTENSX (3aKOHHBIX
npencrasureax) yyamuxcs (@. . O., crenens poacTBa, KOHTAKTHEIE JaHHEIE, J0OABICHHE
¢usnueckoro nuuna B rpymmy «Pomurenu», NpuBs3Ka pomdTeNs K IpopUIIO yJ4EHHKa,
Ha3Ha4YCHUE YYCTHBIX JaHHBIX JUIA BXOJAa B JJIEKTPOHHBIN IHEBHHK) (pasmensl DXK:
«DU3UYECKHE JIULAY, « Y IUCHUKNY);

= BBOJMT U KOHTPOJIUPYET aKTyaJIbHOCTh NAHHBIX O JBIDKCHHM YyYaluxcs (pasmen
9K «Ilpukaspl O JBIDKEHHSX KOHTHHTCHTa»), JJIEKTPOHHBIA IEPEBOJ YYAINUXCS U3
KJIACCa/TPyIIIBI B KJIACC/TPYIIITY Ha OCHOBAHHMHU MPUKA30B AupekTopa I1IKosr;

- (hopmupyer B DX crmcku kitaccos (pasgen DX «Kimacce»);



- ¢dopmupyer B DX cruckn yueGHBIX IDYII B paMKax Kiacca/Mapajuienu (paszie
OX «I'pymmsr 00yueHHsI»), OTpaXkaeT U3MEHEHHS B CIUCKAX TPYII (3a4HCICHHE, BBIOBITHE,
IIEPEBO/] YUAIMXCH);

- BBOJAUT JaHHbIe Juis popmupoBanust B DX yuebHoro miana (pasaen DK «Vuebusiii
IUIaH»);

- Ha3sHAyaeT yYuTeJICH 0 MpeJMETaM Ui KaXI0ro Kiacca/TPpyIIbl B COOTBETCTBHU
C Y4eOHBIM paclHCaHHEM;

- HacTpauBaeT CXeMbl OOydYeHHs JUISI HAYaJIbHOM, OCHOBHOM M CPEIHEH IIKOJbI

(pasmen DX «I'paduk o6ydeHMs»): CNHMCOK HM3YYaeMBIX HUCIAILIAH (mpenmeToB) Juis
Ka)XJIOT0 KJIaCCa/TPYIIbI, MEPUOJ OOYYEHHUs, ICPHOJ aTTEeCTALUH, KAHMKYJH, ydeGHas
HEJIEJIs1, IEPEHOCHI MPa3IHUKOB;

- Gopmupyer B O)XK CHOHCOK KIACCHBIX pPYKOBOAHTENEH U KOHTPOJINPYET
aKTyaJIbHOCTh IaHHBIX (paszgen DK «Ha3naueHre KIacCHBIX pyKOBOIUTENCHY);

- BBOJWT JlaHHbIe 00 OpraHmM3alluy 3aMeH mperojaBareieii (pasmen DX «3amena
IperoaaBaresneiny);

- pacnpezenseT yueOHyo Harpy3Ky COrJIacHO Y4eOHOMY INIaHy B COOTBETCTBHH C
YTBEPXKACHHBIMU CIHMCKAMH y4YHUTEICH-IPEIMETHUKOB, KIAacCOB, Y4eOHBIX Tpymmn (pasmeln
OX «Pacnpenenenue Harpys3Ku»);

- BBOJUT HaHHbIC U GpopmupyeT B D)K 0CHOBHOE M CKOPPEKTUPOBAHHBIE PACIMCAHHS
3aHATHH Ha y4eOHbIH Iepuoj| (4eTBepTh, moiyromue, rox) (pasmen XK «Pacrnucanume
3aHSITHI).

4.8.AnMunucrparop DXK:

- 3aKphIBaeT NPENBIAYIMHA Y4eOHBIH TroJi, OTKPHIBAET HOBBIA Yy4YeOHBIM TOJ
(ycraHoBKa/mepeBoa B HOBEIA y4eOHbIM rom - pasmen DX «Hactpoiika IIPOrPaMMBI,
nozpaszen «Texymuil yaeOHbIit romy»);

- HasHayaeT none3oBareineit OXK, To ecTh HaJeNAeT IpaBaMu JOCTYIIA IPU OTKPHITHH
HOBOTO Y4eOHOrO rofia B COOTBETCTBHH C y4eGHBIM IUIAHOM, PAaCIMCAHHEM, IIPHKA3aMu
aupexropa IIkoisr;

- KOHCYJIBTUpPYET moJib3oBaTesie DK 1mo Bompocam pabOThI ¢ HUM;

- OCYHIECTBISIET TEXHUYECKOe oOcimykuBaHue OXK, B TOM 4YMCIIC YCTaHABIHBAET
OOHOBJICHNsI KOHQUTYpAIIHH; €XKEIHEBHO MPOBOIUT PE3EPBHOE KOIUPOBAHHIE 6a3 NaHHBIX,
YAQISET IIOMEYCHHbIE OOBEKTHI;, HACTpauBaeT (CHHXPOHM3UPYET) NaHHBlEe Mexay XK u
BJICKTPOHHBIM JTHEBHUKOM (paszen DX «Hactpoiika CHHXpOHU3ALMK JAHHEIXY);

- OCymIecTBIgeT aAMUHUCTprupoBanue DK (pasznen OXK «AMUHHCTPHPOBAHUEY);

- pasrpaHuMYMBacT IpaBa JOCTYIla IIOJIb30BaTEJIEH B COOTBETCTBUU C LEJISAMH H
3aJ1a4yaMi 00pa3oBaTENbHON JIEATENPHOCTH U y4eOHON Harpysku megaroros (pasmen DK
«Hacrpolika rmosip3oBaresneii u mpas»).

4.9.Cexperapp (pedepent) ocyniecTsiser pOpMUPOBAHUE IPUKA3OB O JBIKECHHH YUaIIXCA

(3aumciienue, BHIOBITHE, OKOHYAHUE yueObl, IEPEBOI B APYToil KIacc/Tpymiy).

4.10.Yuammecs I1Ikombl ¥ UX poauTend (3aKOHHBIE TPEICTABUTENH) HMEIOT CIIEAYIOIINE
BO3MOKHOCTH MPH MOJIE30BAHUN 3JIEKTPOHHBIM JHEBHUKOM:



- Tojxy4daroT I/IH(bOpMaI_II/IIO O JOMAaIIHUX 3aJIJaHUAX;
- IOJYy4YaroT OaHHBIC 00 YCIICBa€CMOCTH o6yqafonmxc;1 (BBICTaBJ'IeHHI)IX OTMCTKaX).

4.11.3aMecTUTENb  IMPEKTOPa, KYPUPYIOIMHUH  MHMOOPMATH3ALUIO  06PA30BATEILHOTO
npoiecca(KoopauHaTop):

-KoopauHupyer padory MC;

-KOOPJIMHUPYET paboTy 1o pa3paboTKe HOPMATHUBHOIO M PErIaMEHTAI[OHHOTO
obecrieYeHust 10 UCTIONB30BAHHUIO HJIEKTPOHHOTO JKypHAIIA;

-pa3pabaThIBacT MPOEKTHl JOKYMEHTOB JUIS BHECEHHS WU3MEHEHHH B JIOKAIbHEIE

aKThl,  JIOJDKHOCTHBIC - HHCTPYKIMH,  PETJAMEHTHPYIOIIME = [paBa  y4acTHHUKOB
00pa30BaTENBHOrO Mpolecca M JACATENBHOCTh HPO(hECCHOHANBHBIX O6hEIUHEHHIA npu
UCTIOJIb30BAHUM DJIEKTPOHHOT'O XKYpHAJIA;

-OpraHu3y€T IIOCTOSHHO JCWCTBYIOIMH ITyHKT M1 oOydeHust pabore c
SJICKTPOHHBIM JKYPHAJIOM YYHUTEJICH, KIACCHBIX PYKOBOJMTENCH W poauTeseil (3aKOHHBIX
IpEJICTABUTENICH) B COOTBETCTBHUU C TIPa(QUKOM, YTBEPKIEHHHIM B 06PAa30BATEIBHOM
YUIPCSKICHUN WX IO MEpe HeOOXOMMOCTH;

-OpraHusyer paboTy mo cobmoAeHuo TpeGoBanuii 1 HopM DelepaTbHOro 3aKoHa
P® ot 27.07.2006 . Ne152-®3 «O nepcoHaNBHBIX JaHHEIX», DenepalibHOro 3akona P ot
25.07.2011 1. Ne 261-®3 «O BHeceHHH H3MEHEHMH B DeniepalibHbIix 3aK0H «O IepCOHATBHBIX
JAHHBIX», TIPH KCIOJIE30BaHUU JJIEKTPOHHOTO JKypHAIa,

-OIPCIENACT NPUKA30M IO IIKOJIC CIENUATBHBIE MecTa (KOMIIBIOTEPEI, K KOTOPHIM
obecreunBacTCs JIOCTYNl BO BpeMs yd4eGHOro mpolecca, MOAKMOYEHHHXx K WC) s
IPOBCICHUA KOHCYJIbTallMid IEaroroB € PONUTENISIMH II0 BOIPOCAM YCIIEBAEMOCTH U
IMOCEMAEMOCTH 00YJaIOIUXCS;

-00eCreynBaeT KOHTPONh 32 HHGOPMALMOHHBIM HAMOJHEHHEM SJIEKTPOHHOIO
XKypHaia 110 paszaeny «Pacrucanuey;

-00eCeYnBalOT MH(POPMAIMOHHOE HAIOIHEHAE OJJEKTPOHHOTO JKypHANA [0
MOIyIsM «JokyMeHTEI», « CBeeHuUsI 0 1IKOJIE», «YueOHbIH MIany;

-CIKEMECAYHO CO3MACT OTYET OO0 AaKTMBHOCTH IOJNb30Bateneil mpu pabore c
3JIEKTPOHHBIM XYPHAJIOM;

-HCCET OTBETCTBEHHOCTh 3a TEXHHYECKOE (YHKIMOHHPOBAHKE 3JIEKTPOHHOTO
KypHaia 1 3a CBOEBpeMeHHOe oOpamienue B Texnoanepxky VC B ciryuae HeOOXOAUMOCTH,

-OCYIIECTBIISICT HAYaJI0 HOBOIO y4eOHOTr'0 T0Ja U €ro 3aKpPHITHE;

-I10 OKOHYAHUH MTOTOBOTO IEPHUOJA CO3MAET APXUBHBIC DJIEKTPOHHBIE KOIHH
BJICKTPOHHBIX JKypHalnoB B ¢opmare «Excel» Ha IHCKe, 3aHOCUT B PEECTp JAHHBIC
apXUBUPOBAHHBIX JJICKTPOHHBIX JKYPHAJOB M IEpeJaeT JUCKU ULl XpaHeHus B ceid B
KaOuHeT jupeKTopa (MM daiiiia: KIace UTOrOBBIH IEPHOATOL.X").

S.IIpaBa u 0TBETCTBEHHOCTH MOJIL30BaTEJ el

Bce monb3oBarenu UMEIOT MpaBo Ha CBOCBPEMEHHBIE KOHCYJIBTAIHM 1O BOIPOCAM
pa6ots ¢ DXK.

Ilonb3oBarenu umeroT 1mpaso goctyma K K exeIHEBHO U KPYTIIOCYTOYHO.

Ilenarormieckue  paOOTHUKH-NIPEJMETHUKA M NEJArOTMYecKHe  paGOTHUKH,
BBITOJIHAIOIIME (PYHKIKMK KIACCHOTO PYKOBOIMTEISI UMEIOT NIPaBo 3anoyHath 9K Ha ypoke
WIH B CIIELUAJIBHO OTBEJEHHBIX MECTaX.



Ilenarornyeckue paGOTHUKM HECYT OTBETCTBEHHOCTH 33 €XKEIHEBHOE U JIOCTOBEPHOE
BBICTABJICHUC OTMETOK U IIOCEIAEMOCTH 00YYarOIIuXCs.

llenarornyeckue pabOTHUKY HECYT OTBETCTBEHHOCTE 33 CBOEBPEMEHHOE ¥ B TIOJHOM
00BbEME NPOXOXKACHUE IIPOrPAMMHOTO MaTepHuaa B coorBerctBuu ¢ KTIL.

Ileparornyeckue paGOTHUKH, BBIIONHSIONNE (QYHKIMA KIACCHOTO DPYKOBOJUTEIIS,
HCCYT OTBETCTBCHHOCTh 3a aKTyaJlbHOCTh CIIHCKOB KIAacCOB © HHGOpPManuu 06
00yYarOIMXCs U UX POIUTEIAX (3aKOHHBIX IIPECTaBUTENEH).

Bee mosnp3oBareny HeCYT OTBETCTBEHHOCTh 3a COXPAHHOCTh CBOMX DPEKBH3HTOB
AOCTYIa, UCKIIOYAIOIIYIO, IOJKIIOYEHUE MOCTOPOHHUX. [lop30BaTen HE UMEIOT MpaBoO
U3MCHSTH PEKBU3UTHI (JIOTMH/TIAPOJIb), BEIAAHHEIE UM IIKOJIOH.

OTBETCTBEHHOCTh 3a COOTBETCTBUE [AHHBIX yuéra (akTaMm pealusalyi y4eGHOM
ACATENILHOCTH JISKUT HA YYUTENIE, KOTOPBIH 0GOPMIISIET IEKTPOHHBIH XKypHaJI.

HoJDKHOCTHAst 0053aHHOCTD YUHTEIIS OCYIIECTBIST KOHTPOJILHO-OIIEHOUHYIO AeSTeIbHOCTE
B 00pa30BaTeNbHON IEATEINHOCTH C UCIIOIE30BAHNEM COBPEMEHHEIX CIIOCOO0B OLEHMBAHIS
B YCIIOBUSAX HH(QOPMAIMOHHO KOMMYHHKAIIMOHHBIX TEXHOJNOTUH (BEJECHUE SIEKTPOHHBIX
(hopM JIOKyMEHTALlMH, TOM 4YHCIE OJIEKTPOHHOTO >KypHANA) OIpE/cicHa IIPUKA30M
Munsnpasconpassutus Poccun or 26.08.2010 Ne 761u «O6 yTBepxIeHnn EpuHoro
KBaJTU(UKAIMOHHOTO CIPABOYHMKA JIOJDKHOCTEH PYKOBOAHTENEH, CHIEIHANMCTOB U
CIyKammx», paspen «KBaluQuUKayMoHHBIE XapaKTEPUCTHKH JOJDKHOCTEH pabGOTHHKOB
00pa3oBaHHIY.

3a HE3aIlONHEHHE, HECBOEBPEMEHHOE, HEJOCTOBEPHOE 3allONHEHHE BJIEKTPOHHOTO
XKypHaia y4yuTesieM, K HeMy IIPUMEHSETCS IUCIUIUTHHAPHOE B3BICKaHUE.

OTBETCTBEHHOCTH 3a OOBEKTUBHOCTH HPOBEACHHS. KOHTPONBHBIX MEPONPHATHIL 110
OOPMIICHHMIO BJIEKTPOHHOTO JKYpHAla JIEKMT Ha JIMI@AX, YKA3aHHBIX B IPHKA3ax [0
YUpEexACHUIO O IPOBENCHUN KOHTPOILHOIO MEPOIPUSTHS M PYKOBOJUTENE YUPEHKICHUS.

Popuren uMeroT KOCTYII TOIBKO K COGCTBEHHBIM JJAHHBIM U MCIIONB3YIOT DK futst ero
IIPOCMOTPA ¥ BEICHUS IIEPENUCKHA B COOTBETCTBUU C MHCTPYKIIMEH.

6.0T4eTHBIE MEPHOABI
Order 06 akTUBHOCTH MONB30BaTeNeil MPH PaboTe C BIEKTPOHHBIM 3KYPHAIOM
CO31acTCs OJIUH pa3 B MECHII.
OT4YeT 0 3am0THEHNH SIIEKTPOHHOTO XypHaJla U HAKOIUIieMoe™ O0TMETOK Co3/1aeTcst
B COOTBETCTBUM C INIAHOM BHYTPHIIKOJIBHOIO KOHTPOJISI U 32 Ka)KABIH UTOTOBBIN IIEPUOI.
OT4yeThl MO yCHEeBAEMOCTH U IMOCEN[AEMOCTH KJIAcca, CBOJHBIE OTYETHI IO
[peIMeTam, 110 yYUTEIISIM CO3/AI0TCS B KOHIIE Ka)KZIOTO0 HTOTOBOI'O OTYETHOTO TIEPUO/IA.
MHpuBuyanbHple OTYETHI 110 OOYYarOIIMMCS, KJIACCaM CO3MAIOTCA IO Mepe
HEOOXOUMOCTH.

7.I1Ipenocrapyienne ycayru HHGpOpPMHpOBaHHSI O0OY4AIOIIHXCH M HX poauTeseit
(3aKOHHBIX NpefcTaBUTENEl) 0 pe3ynbTaTax o6y4yenus yepes MC

IIpu BefeHMU y4eTa yCneBaeMOCTH C HCIONB30BAHMEM SJIEKTPOHHOIO JKYpHAI B
O0yJaromuMcss W HX POAUTENAM (3aKOHHBIM IIPEJCTABUTEIAM) 0OECIIEUMBAETCS
BO3MOXKHOCTB OIIEPATUBHOTO MOJIyYeHHs uH(GopManuu 6e3 obparieHus K corpyaaukam OY
(aBTOMaTHYECKN).



Pexomennyercs undopMmpoBaTh 06yvaromuxcs W MX PORHUTENEH (3aKOHHBIX
TIPE/ICTaBUTEIICH) O [IPOTHO3€ MX UTOTOBOH YCIEUIHOCTH 00y YarOIIUXCsl 3 OTUETHBIH [ePUOJT
(4eTBepTh, MONMYToIUeE, TON).

Mupopmaiwst 06 HTOroBOM OLEHHBAHUM JIOJDKHA OBITH JOCTYITHA 06YYAIOIIUAMCS 1
UX PONUTENAM (3aKOHHBIM TPEJCTABHTENSM) HE MO3KE CYTOK IIOCHE IOTyICHHS
pe3yIbTaToB.

8.Yciogust coBMeLIEHHOT0 XpaHeHHsi JAHHBIX B 3JIEKTPOHHOM BHJE H HA GYMAajKHBIX
HOCHTeJISIX

8.1.B ciyyae HeOOXOMMMOCTH HCHOJB30BaHUs NaHHBIX DX M3 3/IeKTpOHHOM dopmMEl B
Ka4eCTBE IIE€YaTHOIO JIOKYMEHTa HH(pOpMalnus BHIBOAUTCS HA II€YaTh WU 3aBEPAETCS B
YCTaHOBJICHHOM HOPS/IKe. APXMBHOE XPAHEHHE YUCTHBIX JaHHBIX HA OYMaKHBIX HOCHTEISAX
AOIDKHO OCYINECTBIIATHCSA B COOTBETCTBHMH ¢ JjiedcTByromuM Ilopsaxom PocoGpuanzopa,
YTBEPXKACHHBIM Npruka3zoM MunoOpHayku Poccun ot 16.10.2018r Ne 1417 ¢ usMenenusamMu
Ha 25.09.2020r.

8.2.CBoztHasl BEJIOMOCTH MTOTOBOI YCIIEIIHOCTH KJacca 3a y4eOHBIH roji BHIBOIUTCS M3
CHCTEMBI y4Y€Ta B TOM BHJIC, KOTOPHIA IPEXYyCMOTPEH AEHCTBYIOIUMHU TPeGOBaHHUAMHU
apXUBHOM CIyxObl. Ecim jlannble 1m0 yyeGHOMY rojly XpaHATCS B DIEKTPOHHOM BHIIE,
CBOJIHAs BEJIOMOCTE MOJKET OBITh MEpEiaHa B apXUB Cpa3y [0 3aBEPILICHUM BEICHHS yUeTa B
COOTBETCTBYIOIIEM KJIACCHOM XKYPHAaJI€.

8.3.Ilpu Benennu y4eTa B JIEKTPOHHOM BHUJIE HEOOXOIMMOCTD BHIBOJIA JAHHBIX HA II€YAThH
JUIsL UCIIOJIB30BAHUs B KAQYECTBE JOKYMCHTa OIPEIENAETCS COOTBETCTBHEM HCIIONIB3YEMOIt
nHpopmanronHoi cucremsr 'OCT P MCO 15489-1-2019 «HanuoHansHbIit CTaHJapT
Poccuiickoit ®enepanuu. Crcrema cTaHzapToB 10 HHGOpPMAIUH, OubiauoTeyHOMy M
u3ziaTenbeckoMy sierty. Madopmanus u okyMeHTarws. YpasieHue J0KyMeHTaMimy.

9.3aKII04NTENbHBIE MOJ0KEHUS
9.1.Hacrosiiee IlonmoxxeHne o6 3I€KTPOHHOM KJIACCHOM JKypHAJIE SIBISIETCS JIOKAJIBHBIM
HOPMAaTHBHBEIM ~ aKTOM, paccMmarpuBaercs Ha IlemaroruueckoM  COBETE€  ILIKOJEL
COTJIACOBBIBACTCA Ha YIIPABJIAIONIEM COBETE M yTBEPIKAACTCs (1160 BBOAUTCA B JeHCTBIE)
IIPUKA30M JUPEKTOPA YUPEIKACHMS.

9.2.Bce usMeHeHus u JIOMOJHEHUS, BHOCUMBIE B HacTosmiee ITonoxenue, oopMIISTIOTCS B
MUCBMEHHON (DOPME B COOTBETCTBHM JIEHCTBYIOIIMM 3aKOHOAATENHCTBOM PoccHilcKoii
denepanum.

9.3.1lonoxenue 00 3JIEKTPOHHOM KIIACCHOM JKypHajle NPHHUMACTCS Ha HEOIIpeIETICHHBII
cpok. Msmenenus wu gononHeHHS K IIOJIOXEHMIO NPUHUMAIOTCS B MOPSIKE,
npeaycMOTpeHHoM 11.9.1, HacTosmero [TooxeHus.

9.4.1Tocne npunsarus ITonoxenus (WM M3MEHEHUH U JIOTIONHEHUM OTHENBHBIX IIYHKTOB H
pa3/ieNoB) B HOBOW peaKLUy IPEABILYLIAs PEJAKIHsA aBTOMATUYECKH YTPAUUBACT CUITy.



